


1. O01IHe Mo/I0)KeHUsA

1.1. Kopekc 3THKA U CJIy>KeOHOro TIOBeZieHUs pabOTHUKOB MYHHUIIMTIATBHOTO
Ka3eHHOT'0 ZIOIIKOJ/ILHOTO 00pa30oBaTebHOr0 yupexkaeHue «letckuii cag Nod
«fIkopek» (manee — Komekc) mpezcraBisieT cob0d cBOZ OOIMX TIPUHIUTIOB
ripo)eCCUOHA/ILHON 3TUKW U OCHOBHBIX TIpaBUJI CTYy»K€OHOTO TOBe/leHUs, KOTOPhIMU
JIOJDKHBI ~ DYKOBOZICTBOBaTbCSI ~ BCe  PaOOTHUKM MYHULIMMA/JBHOTO  Ka3eHHOTO
JIOIIIKOJILHOTO 0Opa3oBaTebHOTO yupexkaeHue "lerckuii ca Ne 4 «Skopek» (ganee —
pabOTHUKM  YupexjeHusi, Yupex/JeHue) He3aBUCMMO OT 3aMelljaeMbIX UMH
JIOJDKHOCTEM.

1.2. Kogekc pa3paboTaH B COOTBETCTBHUU C Koucturyuwmeiit Poccuiickoit ®epmeparin,
TpynoBbiM KogekcoM Poccuiickon @enepanu, @enepanbHbiM 3aKOHOM OT 25.12.2008
Ne 273-®3 «O NpoTUBOAEHMCTBMH KOPPYNLMW» U MHBIMM HOPMATUBHBIMM TIPaBOBLIMU
aktamMu Poccuiickoii @efiepaliii, a TakKKe OCHOBaH Ha OOIIeNpu3HaHHBIX
HPABCTBEHHBIX MPUHIIUIAX ¥ HOPMaX POCCUMCKOTO 0011leCcTBa ¥ rocyJapCTBa.

1.3. Henbto Kogekca siBnsieTCsl yCTaHOBJIEHHE STUUECKHUX HOPM U TIPaBUJI CJIy>KeOHOTO
ToBe/ieHrsT paOOTHUKOB ~ YUDeXKIeHHs 1  OCTOMHOTO BBITTOJIHEHUSI WMH CBOed
npodeCCUOHA/ILHOW  [1eITeIbHOCTH, a  TakKXe  COJIeCTBHMe  YKPEIIeHUIO
aBTOpUTeTa pabOTHHUKOB YupeXx/ieHus U obecrieueHre eJUHLIX HOPM UX TIOBeZIeHUs.
1.4. Kopekc mipu3BaH TIOBBICUTh 3¢ (EKTUBHOCTh BBIMOIHEHUsT PpabOTHUKaMU
Yupexx/ieHusi CBOMX TPYJOBbIX 00si3aHHOCTel. 3HaHUe U COOJIr0/leHre MU TTI0JI0’KeHU
Kopekca siBisieTcsi OJHUM W3 KPUTEPUEB OLIEHKM KauecTBa UX TpPO(eCcCHOHaTbHOU
JleATeJIbHOCTU U TPYZ0BOM JUCLIUTIIVHBI.

1.5. Kaxzapiii pabOTHUK YupeXXAeHWs [IO/DKEH O3HAKOMHUTLCS C  TT0JI0’KeHUSMH
Kopekca, ¥ TIpUHMMaTh Bce HeoOXoAuMble Mephbl AJisi ero coOmofeHus. Kaxabrid
rpak/laHWH BIIpaBe OXKHUaTh OT pabOTHWKa Yupek/eHus TIOBe/jeHHUsI B OTHOIIIEHUSIX C
HUM B COOTBETCTBUHU C I0JIOKeHUussMu Kogekca.

2. O0mye NPUHLMIIBI ¥ TIPaBW/Ia CJTy)KeOHOT0 MoBeJeHUsA

2.1. [lesTelbHOCTb  YUpeXKeHHUsI, a Takke ero pabOTHMKOB OCHOBBIBAeTCS Ha
C/eyroLUX NPUHLUNAX:

- 3aKOHHOCTb;

- npoeccroHanM3M;

- 10OpOCOBECTHOCTB;

- KOH(bU/IeHIMaTbHOCTh;

- CpaBe/IMBOCTb;

- UH(OpMaLIMOHHAs1 OTKPBITOCTH;

- OTBETCTBEHHOCTb;

- 00beKTUBHOCTD TIPY TIPUHSTUN PellleHu .

2.2. PaboTHMKH Yupex/eHHs, CO3HaBas OTBETCTBEHHOCTb Iiepe/i TOCYJapCTBOM,
00ITIeCTBOM U rpakJjaHaMH, 0OsI3aHBbI:

- UCTIOJIHATh ~ JIOJDKHOCTHBIEe  00S13aHHOCTU  /JOOPOCOBECTHO M HAa  BBICOKOM
Npo()eCCUOHAILHOM YPOBHE;

- cobsmogaTh TpeboBaHUS 3aKOHOJaTebCTBa Poccuiickoit @enepaiiuu, Bosrorpagckoit
00/1aCTH ¥ JIOKAJIbHBIX JOKYMEHTOB Y UpeXXIeHMs;

- OCYLLeCTBJISITh CBOKO [1eATEeJbHOCTh B TpefiesiaX CBOMX IOJIHOMOYMK U TTOJTHOMOYHHA
YupexxieHusi, TP UCTIO/THEHUU [JOJKHOCTHBIX 00si3aHHOCTel ObITh He3aBUCUMBIM OT



consultantplus://offline/ref=703D0F6A4A585E20E72C1EF23128A7498B2C5D0F7571CAB3675FC9ZBwCE

BJIUSIHUS  OTAE/NbHbIX TpaX/JaH, TpPO(ecCUOHaNbHbIX WM COLMA/JbHbIX TPYIII,
opraHu3allyy;

- co0I0/1aTh COLMAIBHYIO CTIPaBe/IMBOCTb M PaBHOIIPABHO pacripe/iesisiTh COLaIbHbIE
pecypchl C 1ieJibl0 paclliupeHusi Bbibopa ¥ BO3MOXKHOCTeM [ijisi BCeX KOHTPareHTOB, B
TOM UHWCJie, [/ HEeMMYIIUX, COLMA/IbHO-YSI3BUMbIX U [JPYTUX JIWI], OKa3aBIIUXCS B
TPYZHOU )XU3HEHHOU CUTYaLWH;

- TIPOSIBJIATH TEPITMMOCTh U yBa)keHHe K 0ObIuasM W TpaZMLUsM HapojoB Poccuu u
JIPYTUX TOCYZApCTB, YUWTBHIBaTh KYJbTYpDHble U HHble OCOOEHHOCTH pPa3TMUHbIX
9THUYECKHUX, COLMAbHBIX I'PYIIT U KOHGecCHH, crioco0CTBOBaTh MeXKHAIIMOHATBHOMY
Y MeXXKOH(eCCHUOHaTbHOMY COTJIaCHI0;

- UCKJIIOUaTh /IeCTBYS, CBsI3aHHbIE C B/IMsHMEM KaKUX-T100 JTMUHBIX, UMYI[eCTBeHHBIX
(puHaHCOBBIX) ¥ UHBIX WHTEPECOB, TIPENSITCTBYIOUIUX AO0OPOCOBECTHOMY UCIIOTHEHUIO
JOJDKHOCTHBIX 00513aHHOCTe;

- cobmogaTh  HEWTPa/lbHOCTh, HWCK/IOUAIOIIYI0 BO3MOXKHOCTh  B/USHUS —~ HA
Npo(eCCUOHANIbHYIO0  JesiTe/TbHOCTh ~ pellleHWi  TOJIMTUYeCKUX TapTUil, HWHBIX
00I1[eCTBEHHBIX 00beIUHEeHUI;

- cobmofaTte HOPMBI C/Ty>KeOHOM U TpodecCUoHa/IbHOM 3THKH, TpaBW/a JIe/I0BOTO
TIOBe/IeH!s 1 OOITeHNS;

- TIPOSIBJIATh KOPPEKTHOCTh ¥ BHUMAaTE/IbHOCTh K TpaXkJiaHaM U 0/DKHOCTHBIM JIUIaM
TIpU I0/DKHOCTHOM B3aUMO/[eHiICTBUU C HUMU;

- He JIOMyCKaTh KOPPYILIMOHHOTO TIOBeZIeHWs, B TOM UMWCJe BO3/IeP)KUBAThCSI OT
TOBe/IeHHsl, KOTOpPOe MOXKeT BOCIIPUHMMATLCS OKDPY)KAIOIIMMU Kak oOelllaHue WIn
ripe/i/ioyKeHre Aauu B3SITKWA JMOO Kak corjlacue TIPUHATb B3ATKY, WM Kak Tpock0a
(HaMeK) 0 [Jauye B3ATKM, a TakXe IPUHUMAaTb Mepbl [0 MpPeJOTBPALLeHHI0 U
yperyampoBaHui0 KOH(M/IMKTa WHTEPeCOB, MPOTUBO/ENCTBOBATD JIFOOBIM MPOSIBIIEHUSIM
KOPPYTILIVU 1 TIPOYMM 3/I0YTIOTpeO/IeHHsIM B Y UpeXk/IeH!H;

- YBeJOMJ/ISITb PYKOBOAWTENS YUpeX[eHUs, JO/DKHOCTHOe JIULI0, OTBETCTBEHHOEe 3a
paboTy 110 TpodUIaKTHKe KOPPYNIIMOHHBIX TTPABOHAPYIIIEHUH B Y UpeXX/IeHNH, OpTaHbl
TIPOKYpPaTypbl ¥ WHbIe deziepanbHble TOCYJapCTBeHHbIE OpPraHbl 000 BCeX CTydasx
obpaitieHrss K HUM Kakux-1Mb0 /MLl B 1efsiX CKJIOHEHWs K COBEpILEeHUIO
KOPPYIILMOHHBIX TIPABOHAPYIIIEHUH;

- He3aMe/|/IUTe/TbHO YBeZOM/ISITh PYKOBOJUTENS YUpeXXAeHus, AO0/DKHOCTHOe JIULIO,
OTBETCTBEHHOe 3a paboTy 1o MpoduIaKTUKe KOPPYII[MOHHBIX ITPABOHAPYIIIEHUHM B
YupexxgeHun O CTaBIIMX WM HW3BECTHbIMM (aKTaXx KOH(JIMKTa WHTEPECOB U
KODPYTILIMOHHBIX TIPOSIBJIEHWM B YupeXx/JeHuH, 00CToATeNnbCTBaX W AeMCTBUSX
(be3meiicTBuM) pPAOOTHUKOB YUpeXOEHWUS U TPEeTbUX JIML, TOCTY>KUBIIUX WA
CTIOCOOHBIX TOCTYXUTh TIPUYMHAMU BO3HUKHOBEHHWS B YUpeXAeHWd KOH(IUKTa
VHTePeCcoB W/WIA KOPPYILMOHHBIX MPOsIB/IEHWH, a TaKXXe 0 MPUUYMHEHUH (BO3MOXXHOM
TIPUYMHEHWN) BpeZia Y upexXIeHu!o;

- He pasrJjailaTh U He UCI0J/Ib30BaTh HeHa/ljleXKallliM 00pa3oM CBefleHHsi, OTHeCEeHHbIe
3aKOHO/aTenbCTBOM Poccuiickoit ®Pefepalui K CBeJeHUSIM KOH(UEHIMA/TIbHOTO
XapakTepa, U C/Iy>keOHYI0 MH(OPMAIMIO U WHbIe CBeJeHHs, CTaBIIIMe W3BECTHBHIMH B
CBSI3U C UCTIOJTHEHHWEM TPY/I0BbIX 00s13aHHOCTEH;

- He [IOMyCKaThb OKa3aHWs BO3/|eHCTBUS HAa CBOUX KOJUIer B 1Ie/sIX TIPUHATUS
TIPOTUBO3aKOHHOTO U (U/TM) HE0OOCHOBAHHOTO peIeHUS;

- BO3/Iep)KMBATbCs OT TIOBeJleHUs, KOTOpoe MOIJI0 Obl BbI3BaTb COMHEHHe B
M00pOCOBECTHOM  MCIIOJIHEHHWH  TPYAOBBIX 00s3aHHOCTEM, a Takke u30erarb



KOH(GIMKTHBIX CUTYal[|M, CIIOCOOHBIX HAaHeCTH yiepb peryTaluv WKW aBTOPUTETY
PabOTHUKOB YUpeXKaeHUs U/WIHA Y UpeKIeHHIO;

- He [IONyCKaTh TIpOsSiBJieHWM (opManu3Ma, BBICOKOMEpHs, HeyBaXKUTe/JbHOI0
OTHOIIIEHHSI K 3aKOHHBIM MpochbaM ¥ TpeOOoBaHUSAM TPaXk/iaH B CBS3M C WCTIOJHEHUEM
TPYZOBbLIX 00s13aHHOCTEH;

- BO3/IeP)KUBATLCS OT IMyOJMUHBIX BbICKA3bIBaHUH, CY>KI€HUH M OI[eHOK B OTHOIIIEHUH
YupexzieHus1, eC/id 3TO He BXOAUT B 00s13aHHOCTU pabOTHHKa;

- cobmofath  KOHGMUIeHIMAJILHOCT HH(OpPMAI[Md O KOHTpareHTe, Kacarollencs
YCJIOBUM €ro yKHU3He/leaTe/IbHOCTH, TMUHBIX KaueCTB U TIpo0sieM, TPUHUMAaTh MephbI J1Jis
ee obecrieuyeHus;

- He WCII0/1b30BaTh JO/DKHOCTHOE TIOJI0JKEeHUe [i7Is1 OKa3aHUs B/IMSHUSA Ha [eATe/IbHOCTb
roCyJlapCTBeHHbIX OpPraHOB M OPraHOB MeCTHOTO CaMOYIIpaB/IeHWs, OpraHu3alui,
JOJDKHOCTHBIX JIUL], TOCYJapCTBEHHbIX U MYHULIMIIAIbHBIX C/IY’KalMX TIPU pelleHur
BOIIPOCOB JIMYHOT'O XapaKTepa;

- YB&KUTE/NIbHO OTHOCUTBCS K [AesTeTbHOCTU TpeJCTaBUTe/eld CpeACTB MacCOBOM
vHbopMalui 1o WHGOPMUPOBaHUIO 0OIecTBa 0 paboTe YupexgeHWs, a Takke
OKa3bIBaThb COJIEUCTBHE B TIOJIyUYEHHWU AOCTOBEPHOU WH(OpPMAlMM B YCTaHOBJIEHHOM
MOPSIIKE;

- IOCTOSIHHO CTPEMUTLCS K 00ecrieueHHI0 KakK MOXXHO Oosiee 3ddekTrBHOTO M
5KOHOMHOI'O  pacropsbkeHuss (PUHAHCOBBIMU CpeJiICTBAMM, WHBIM HMYILECTBOM,
MaTepHa/ibHO-TeXHUUECKUMH U JPYTHMU pecypcaMu Y upexxieHus;

- He MCII0/1b30BaTh MMYLLECTBO YUpeXK[eHHs B Lie/iX, He CBA3aHHBIX C MCIIOJTHEHHWEM
TPYZOBBIX 00s13aHHOCTeH, a TaK)Ke He Mepe/iaBaTh ero B TaKWX LieJIsiX UHBIM JIULaM.

2.3. PykoBogutenb YupexJeHuUs W PYKOBOJWUTENH CTPYKTYPHBIX MOZpa3Je/eHun
YupexaeHusi  [O/DKHBI  OBITb 11 pabOTHUKOB  YupeXkJeHus  00pa3rjoM
npodeccroHamM3Ma, 6e3yrpeuHou pemnyTaiyii, CBOMM JIMUYHBIM TTOBe/IeHeM T10/]aBaTh
TIpPUMep YeCTHOCTH, OeCIIPUCTPACTHOCTH U CITPaBe/IUBOCTH.

2.4. PykoBoguTe/b YupexAeHUs W PYKOBOJWUTE/NH CTPYKTYPHBIX MO/pa3/e/eHun
YupexpeHus:

-IPUHUMAKOT MepHbI TI0 TIpeJOTBPAILeHUI0 U yPeryIupOBaHNI0 KOH(IMKTa UHTEPECOB,
Mo MpeAynpeXAeHWI0 KOppYMLyH, BK/IKOYasi Mepbl 0  Mpe0oTBpallleHUI0
KOpPPYNI[MOHHO-0IaCHOTO TI0OBe/|eHNS;

- COJIECTBYIOT YCTAHOBJIEHUIO W TO//eP>KaHUI0 B KOJUIEKTHBE 3/10POBOTO MOpPAJIbHO-
TICUXOJIOTUYECKOr0 K/IMMara;

- TIpU orfpefie/ieHUd oO0beMa M XxapakTepa I[IOpy4aeMoil [JpyruM paboTHUKam
YupexxieHusi paboTbl pyKOBO/ICTBYFOTCSI IPUHL[ATIAMU CTIPaBeJ/IMBOCTH, yUyeTa TMUHBIX
Y 1eJIOBbIX KaueCTB, KBaTU(UKALIMKU U OIbITa MOJUUHEHHbIX;

- He JOIyCKAalT I10 OTHOIIEHHIO K TIOJYMHEHHbIM pPabOTHWKaM HeoOOCHOBaHHBIX
TIPeTeH3UH, a Takke (PakTOB rpybOCTH U 6E€CTAaKTHOCTH;

- TIPOSIBJIAIOT  3a00Ty O TIOJUMHEHHBbIX, BHUKAIOT B WX MOpobjemMbl W HYXKIbI,
COJIEMICTBYIOT TIPUHATHIO 3aKOHHBIX W OOOCHOBAHHBIX peIlleHHl, CITOCOOCTBYIOT
1poheCcCHOHATLHOMY U IOJPKHOCTHOMY POCTY paOOTHHKOB,;

- OPraHu3yHT OKa3aHWe MO/JepP>XKA Y MOMOIIU MOJIOJAbIM CrelUasnucTam (C OmbITOM
paboTsI /10 3 neT) B nprobpeTeHNH TTPodecCcoHaTbHBIX HaBbIKOB.

2.5. PykoBoguTens YupexaeHUss U PYKOBOJUTENM CTPYKTYPHBIX TMOZpa3/eneHui
YupexzaeHusi HeCyT OTBeTCTBEHHOCTb B COOTBETCTBMM C 3aKOHOZJATe/bCTBOM
Poccuiickoit @egeparyu 3a JelicTBUS WM Oe3/ieiicTBHe TTOAYMHEHHBIX COTPYAHHUKOB,



HapyIIAIMIUX TPUHIUIBI 3TUKU W TIpaBWIa CIy>KeOHOro TIOBe/leHUsl, eC/Ti OHU He
TIPUHSITA Mep, YTOOBI He [JOMYCTUTh TaKUX AeUCTBUM WK Oe3/jefiCTBHS.

3. DTHYeCKHe HOPMBI C/TY)KeOHOT0 TOBe/[eHHsI PA00OTHHKOB

3.1.B  [JOo/DKHOCTHOM  TIOBeZieHMM  pabOTHWKY  YupexaeHWs  HeoOX0AuMO
PYKOBOJCTBOBATbCSI Te€M, UTO B COOTBeTCTBUM C KoHctutyuuen Poccuiickon
deqeparyiy, YesIOBEK, €T0 TIpaBa U CBOOO/IbI SIBJITFOTCS BBICIIIEN [IEHHOCTBIO, M KaXK/IbIH
IrPaK/JIaHUH HMeeT MNpaBO Ha HENPUKOCHOBEHHOCTb YAaCTHOW >KU3HM, JIMUHYIO U
ceMeliHyI0 TaliHy, 3alllUTy YeCTH, JOCTOMHCTBA, CBOET0 100poro MMeHH.

3.2. B 10/KHOCTHOM TIOBeIeHMM pabOTHUK YUpeXXIeHus] BO3/iep>KUBaeTCs OT:

- mo0boro BHWAA BBICKA3bIBaHUM W [JeHCTBUM AWUCKPUMHHAI[MOHHOTO XapakTepa I10
NpU3HaKaM T1I0J1a, BO3pacTa, pachl, HALMOHA/IbHOCTH, f3blKa, TI'Pa’KJAHCTBA,
COLIMAaIbHOTO, MMYIIECTBEHHOTO W/IA CEeMEeUHOrO TMOJIOXKEHUs, TOJUTUYEeCKUX WU
PEeIMTUO3HBIX MPEJOYTEeHNN;

- rpy0OCTH, TIPOSIB/IeHUN TIpeHeOpe)KUTeNMbHOTO TOHA, 3aHOCUMBOCTH, TIPe/B3SIThIX
3aMeuaHUi, TIpeIbsIB/IeHNs HeTIpaBOMEePHbBIX, He3aC/Ty>KeHHbIX 00BUHeHNH;

- yIp03, OCKOpPOWTE/NbHBIX BBIPDAKEHWN WM PEIUIMK, [JeHCTBHUM, TNPersATCTBYIOIINX
HOpMaIbHOMY OOIIIeHHIO W/ TTPOBOLIMPYIOIIHX POTUBOITPABHOE TIOBE/IeHKE.

3.3. PaboTHUKM Yupex/eHUs TIpU3BaHbl CIIOCOOCTBOBATH CBOWM [IOJDKHOCTHBIM
MOBe/IeHUeM  yCTAaHOBJIEHWI0 B  KOJUIEKTHBE [Ie/IOBbIX  B3aUMOOTHOILIEHUU U
KOHCTPYKTUBHOI'O COTPYHUYECTBA APYT C APYTOM.

PaboTHUKY [JJO/DKHBI OBITb BEX/IWBBIMU, [100OpOXKe/IaTebHBIMH, KOPPEKTHBIMU,
BHHMaTe/bHBIMU U MPOSIB/ISTH TePIUMOCTh B 00I1IeHHH C TPaykJjaHaMU U KOJIJIeraMH.
3.4. TIlpyu BO3HHMKHOBEHUM KOH(IMKTHONM CUTyallUM MeXJy CTPYKTYpPHBIMU
rojipasfie/ieHusiMi ~ Yupex/ieHus, pabOTHUKaMH  YUpeX[eHWsi TPUOPUTeTHBIM
HaripaB/ieHUEM pellieHrs KOH(JIMKTA SIB/SIeTCSl yUeT MHTePEeCOB YUpeXX/1eHHUs B LIeJIOM.
3.5. BHemHui BUj, pabOTHUKA YUpeXXJeHUs TIPU MCTIOJHEHWM WM JIO/DKHOCTHBIX
00s13aHHOCTeM B 3aBUCUMOCTH OT YC/IOBUM TPY/AOBOM JeSTeNIbHOCTA JIOJDKEH
CrIocO6CTBOBATh YBAXKUTETLHOMY OTHOIIIEHHWIO TPaXKAaH K Y UpeXXIeH!I0, a TaKxXe, TPH
HeoOXOUMOCTH, COOTBETCTBOBATb OOIETIPUHATOMY [1€JIOBOMY CTWJIO, KOTOPBIA
OT/IMUAKOT CAEP>KaHHOCTh, TPAIULIMOHHOCTh, AKKYPaTHOCTb.

4. OTBeTCTBEHHOCTH 3a HapyleHue noJyioxeHui Kopekca

4.1. HapyueHue paboTHUKaMu YupexJeHWM To/ioxKeHud Hacrosimero Kogekca
TIO/IJIEXKUT MOPA/IbHOMY OCY’KZIEHHIO Ha cOOpaHMsX (COoBelljaHUsAX, KOH(epeHIUsX), a B
cyyasix, TMpeAyCMOTPeHHBIX (eJepaJbHbIMKA 3aKOHaMM, HapylleHWe [0JI0’KeHU!
Kopekca BiieueT ripumMeHeHre K pabOTHUKY Mep OTBETCTBEHHOCTH.

4.2. PaboTHUKM Yupex/eHus B 3aBUCMMOCTH OT TSDKECTU COBEpIIIeHHOTO MPOCTYITKa
HeCyT OTBeTCTBEHHOCTb B COOTBETCTBUM C [eHCTBYIOI[MM 3aKOHOJATebCTBOM
Poccuiickon ®efepaliyiu.

4.3. CobmopeHve pabOTHUKOM YupexaeHHus TI0JIOKeHUM Hacrosimero Kogekca
YUWTBHIBAeTCS TPU Ha3HAYeHUW TIOOL[PEHUA U HaJ0KeHUM AUCLIMIIIMHAPHBIX
B3bICKaHWM.

4.4. HapylieHue TpaBu/ aHTUKOPPYILIMOHHOTO TIOBEJleHUsl BjleueT T[pOBe/ieHre
cy>keOHOTO pacciiefioBaHMsl 0 0OCTOsATeNbCTBAM BO3HWKHOBEHHSI KOPPYILMOHHO-
OMaCHOW CHUTyaL1H.



