


1. O01IHe 0/1I0)KeHUA

1.1. Kopmekc 3THKM U COy»KeOHOTro TioBefieHHsI PabOTHMKOB MYHHIUTIATBHOTO
Ka3eHHOr0 JIOIIKOJIbHOTO 00pa3oBaTe/ibHOrO yupexkaeHue "lerckuii caf Ne 4 «
SIkopek" (manmee — Komekc) mpezctaByisieT co0oi CBOJ OOIIMX TIPUHLIUIIOB
npodheCCHOHAILHOM 3TUKM W OCHOBHBIX TIPaBH/I  C/Ty»KeOHOT'O  TIOBeJ|eHUS,
KOTOPbIMH  JIO/DKHBI ~ PYKOBOZICTBOBaTbCSI BCe  PAaOOTHUKUA MYHUIIUIATILHOTO
Ka3eHHOTro [IOLIKO/ILHOTO o0Opa3oBaTe/ibHOTO yupexxaeHue "Ilerckuii cajy Ne 4
«sIkopek» (manee — pabOTHUKK YupeXxaeHUs, YUpeXAeHHe) He3aBUCHUMO OT
3aMellaeMbIX UMH JO/DKHOCTEH.
1.2.  Kopgekc pa3pabotan B  COOTBeTCTBUM ¢ KoHcTuTylmen Poccuiickoit
®epepaumu, TpygoBbiM KogekcoMm Poccuiickont  ®epeparyn, @efepanbHbIM
3aKOHOM OT 25.12.2008 Ne 273-®3 «O mpoTUBOJEUCTBUM KOPPYIILIMKW» U UHBIMU
HOPDMaTHMBHBIMM MPAaBOBbIMU akTamu Poccuiickon ®eznepanuu, a Takke OCHOBaH
Ha OOIIenpyU3HaHHBIX HPABCTBEHHBIX TIPUHI[MNIAX W HOPMAaX POCCHHACKOTO
o61ecTBa U rocy/japcTaa.
1.3. Hensto Kopekca sBsieTCs yCTaHOB/IEHHWE 3STUYECKUX HOPM U IIpaBUJI
cny»KeOHOro ToBe/leHrs paOOTHUKOB YUpeXX/leHUsI /i1 OCTOMHOTO BBITOTHEHUS
VMU CBOeM MpodeCcCHOHATLHON JesITe/IbHOCTH, a TakXe CO/IeUCTBHE YKPeIryIeHUIO
aBTOpUTeTa pabOTHUKOB YupexxieHuss U obecriedyeHWe elWHBIX HOPM WX
TIOBeJIeHUS.
1.4. Kopgekc Tmpu3BaH TOBBICUTb 3((EKTUBHOCTb BBITIOIHEHUS pabOTHUKaMU
YupexxieHusi CBOMX TpPY/JOBBIX 00s3aHHOCTel. 3HaHuWe U CoO/rofeHre WMU
nonokeHnt Kogekca sBAsieTC OJHWM M3 KPUTEpPHEB OLIEHKM KauecTBa WX
npo)eCCUOHAILHOM /IeSITe/IbHOCTH Y TPYZOBOW UCLIATITUHBI.
1.5. Kaxapiii pabOTHUK YUpeXOeHHs A0/DKEH O3HAKOMMTBCS C IIOJIOKEHHSIMU
Kopekca, 1 mpuHUMaTh BCce HeoOXouMble Mephl /s ero cobmopenus. Kaxkapiii
rpakJaHWH BIMpaBe OXHWAAaTb OT pabOTHWKA Yupe[eHWs TIOBe/leHHs B
OTHOLLEHHUSIX C HUM B COOTBETCTBUM C TI0/10)KeHussMu Kozekca.

2. O01Me NPUHIMIIBI M TIPAaBW/Ia CTy)KeOHOT0 MoBeJeHUsA
2.1. JeATenbHOCTh YUpeXJeHUs, a TakKe ero pabOTHMKOB OCHOBBIBaeTCsS Ha
CeyroLIUX NPUHLMIIAX:
- 32aKOHHOCTB;
- npoeccroHanu3M;
- 10OpOCOBECTHOCTD;
- KOH(bU/IeHIMaTbHOCTh;
- CpaBeJ/INBOCT;
- UH(OpMaLIMOHHAasi OTKPBITOCTh;
- OTBETCTBEHHOCTb;
- 00BbEeKTUBHOCTH MPY TIPUHATHHN PEIeHUH.
2.2. PaboTHUKM YupekZieHUs], CO3HaBasi OTBETCTBEHHOCTh Tiepe] TOCYJapCTBOM,
00ITIeCTBOM U rpakJjaHaMH, 00sI3aHBbI:
- UCTIONHATh ~ ZIOJDKHOCTHBIE  00SI3aHHOCTM  10OpPOCOBECTHO M Ha BBICOKOM
Npo()eCCUOHAILHOM YPOBHE;
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- cobmomare  TpeboBaHUSI  3aKOHOAarenbcTBA  Poccuiickoit — Pemeparum,
Bosiorozckoii 06/1aCTH U JTOKA/IbHBIX JOKYMEHTOB Y UpesKAeHUSsT;

-OCYIIeCTB/ISTb CBOIO [JesTeIbHOCTh B TMpefie/lax CBOUX IIOJITHOMOUYHN |
TIOJTHOMOUMM Y UpesKIeHUs]

TIPU WCTIOJTHEHUM JJOJDKHOCTHBIX 00s13aHHOCTel ObITh He3aBUCHUMbBIM OT BIUSTHUS
OTJe/IbHBIX TPaXK/iaH, TTPoheCCHOHATBHBIX WK COLMAIBHBIX TPYII, OPraHu3alyi;
- cobmoiaTh COIfHA/IbHYIO CITPABeJIMBOCTh W PABHOIIPABHO PpacCIipefiesisTh
colLlManbHBIe PECYPChl C IIe/IbI0 PaCIIMpPeHsT BbIOOpa M BO3MOXKHOCTEH [/ BCEX
KOHTpPareHTOB, B TOM YHCJIe, /I HEUMYIIMX, COLIMaIbHO-YSI3BUMBIX U APYTHX JIUL],
OKa3aBILMXCS B TPYAHOU >KM3HEHHOW CUTYal[1U;

- TIPOSIB/IATH TEPIUMOCTh U YBayKeHHe K 00bIuasiM U TpaguLusaM HapooB Poccuu u
JPYTUX TOCYAAPCTB, YUUTHIBaTh KyJbTYDPHble W WHbIE OCOOEHHOCTH pa3TUUHbIX
JTHAUECKWX,  COLMANbHBIX  Tpynn W KoH(deccuid,  CIocoOCTBOBATh
Me>XXHALIMOHATbHOMY 1 MEXXKOH(eCCHUOHaTbHOMY COT/IacHIo;

- WCKII0YaThb [IeWCTBUS, CBsI3aHHble C BAUSHUEM KaKUX-TM00 JIMUHBIX,
UMYIeCTBEHHBIX  ((DMHAHCOBBIX) W HWHBIX HHTEPECOB, MPETSTCTBYIOIMUX
100pPOCOBECTHOMY MCITOJTHEHHUIO JIO/DKHOCTHBIX 00s13aHHOCTEH;

-co0/II0/IaTh  HEWUT pallbHOCTh, WCK/IIOYAOIIYI0 BO3MOJKHOCTb B/IMSHUSA —Ha
1poheCCHOHAIBHYIO  [IeITeIbHOCTh  PeIIeHUd TIOJUTHUeCKUX TTapTHH, HWHBIX
o0111eCTBeHHBIX 00beTHEeHNUI;

-c00/1r0/1aTh HOPMBI CTy>KeOHOM U TIpodhecCHOHaTbHONM 3THKH, TIpaBU/a Je/I0BOro
TIOBe/IeHUS U OOIIeHuS;

- TIPOSIBJISITh KOPPEKTHOCTb M BHUMATEJbHOCTb K TpaXkJaHaM M [JOJDKHOCTHBIM
JIULIaM TIpY [JOJDKHOCTHOM B3aUMO/IeHiCTBUY C HUMU;

- He JIONyCKaTh KOPPYTMILIMOHHOTO TOBeJEeHUs, B TOM UMCJ/ie BO3/ep)KUBAThCS OT
TIOBe/IeHHs, KOTOpPOe MOXXeT BOCTIPUHHUMAThCSI OKPY KaroIIIUMH Kak obelljaHue WM
TIpe//IoyKeHe auu B3SITKW JIMOO KakK COTJiache TIPUHSATDH B3ATKY, WM Kak Tpock0a
(HaMeK) O faue B3SITKH, a TaKXKe MPUHMMAaThb MepPbl T0 TIPeJOTBpAIeHHI0 U
yperyiMpoBaHUI0  KOH(JIMKTa  HWHTEPecoB, TPOTUBO/ENCTBOBATh  JIFOOBIM
TIPOSIBJIEHUSIM KOPPYIILMK ¥ IIPOYKM 3/I0YTIOTPEO/IEHUSIM B Y UPEXK[€HUH;
-yBeJJOMJISITb PYKOBOJIUTE/IS Y UPEXKIEHHS, JO/DKHOCTHOE JIUII0, OTBETCTBEHHOE 3a
paboTy 10 MpoduIaKTUKe KOPPYII[UOHHBIX IMPAaBOHAPYIIEHHH B YUpEeXKIeHUH,
OpraHbl MPOKYypaTyphl U WHbIe (eJepabHble TOCyJapCTBeHHbIe OpraHbl 060 Bcex
clydasx oOpailleHus K HUM KaKuX-110o0 JIKI] B 1[e/IsiX CK/IOHeHUs K COBepIlIeHH0
KOPPYTLIMOHHBIX MPaBOHAPYIIeHNH;

- He3aMe/[/TUTeTbHO YBeZAOM/ISITh PYKOBOJUTES Y UpeskAeHus, J0/DKHOCTHOE JIUIIO,
OTBETCTBEHHOe 3a paboTy 1o MpodHIaKTUKe KOPPYILIMOHHBIX MPaBOHAPYIIIeHN! B
Yupexx/leHU O CTaBIIMX KM W3BECTHBIMU (PakTax KOH(/IUKTa WHTEPECOB H
KODPYMIIMOHHBIX TPOSIBJIEHWN B YUupeXKAeHWH, 00CTOSTe/bCTBaX U JIeUCTBUAX
(6e3geiicTBUM) pabOTHUKOB YUPEXJEHUS W TPETbUX JIMIL], TTOCTY>KUBIIUX WU
CTIOCOOHBIX TIOC/TY>KATh TIPUUMHAMHM BO3HUKHOBEHUsI B YUpeXAeHHH KOHGIMKTA
WHTEPeCOB W/WIM KOPPYIIMOHHBIX TMPOSIBJIEHUH, a TakKkKe O IIPUUHHEHUH
(BO3MO)XHOM TIPUUMHEHWH) BpeZia Y upesKIeHUIO;

- He pa3rjamarb W He WCIIO/b30BaTh HEHAAJIeXKal[dM 00pa3oM CBefleHus,
OTHeCeHHbIe 3aKOHO/|aTesJibcTBOM  Poccuiickoii ®@epepaliui K CBeZleHUsIM



KOHGUIEHIMATBLHOTO XapakTepa, U CIy>keOHyr0 MHGOpPMAI[UIO 1 WHbIe CBeJleHUS,
CTaBIIIMe U3BECTHBIMU B CBSI3U C UCITO/THEHEM TPYAOBLIX 00s13aHHOCTEH;

- He JIONyCKaTh OKa3aHUsl BO3/leliCTBUS HAa CBOUX KOJIJIET B 1[esiX TIPUHSTHUS
TIPOTUBO3aKOHHOTO U (M/11) HeOOOCHOBAHHOTO PellleHus;

- BO3/IEP)KMBAThCSA OT TIOBEJIeHHUsI, KOTOpPOe MOIJIO Obl BbI3BaTh COMHEHHE B
0OpOCOBECTHOM UCIIOJIHEHUU TPY/OBBIX 00s3aHHOCTeH, a Takke wu3berarb
KOH(MJIUKTHBIX CUTYaLUM, CITOCOOHBIX HaHeCTH yiilepb peryTaljuy Uiu aBTOPUTETY
pabOTHUKOB YupexkAeHUs: W/WIU YupexXeHUo;

- He [OMyCKaTb TIpOsiBieHWK (hopMasivi3ma, BBICOKOMEDUS, HeyBaXKUTEJIbHOIO
OTHOILIEHHSI K 3aKOHHBIM TIpockOaM U TpeOOBaHUSIM TpaXJaH B CBS3U C
WCTIOJTHEHWEM TPY/OBbIX 00si3aHHOCTew;

- BO37Iep)KUBAThCS OT TyOMMUHBIX BBICKA3bIBAHUM, CYXKAEHHWW U OLIEHOK B
OTHOIIIEHNHY YUPeXX/|eHUs, eC/TU 3TO He BXOJUT B 00513aHHOCTU pabOTHUKA;

- cobsroaTh KOH(UAEHIIMATbHOCTh WHGOPMAI[MM O KOHTpAareHTe, KacCaroIeucs
YCJIOBHM €T0 XKU3HeesITeTbHOCTH, TMUHBIX KaueCTB U MpobsieM, MpUHUMAaTh MepPbl
N1 ee 00ecreueHus;

- He UCMO/b30BaTh [JIO/DKHOCTHOE TIOJIOKeHWe /[ijii OKa3aHWsl BJUSHUS Ha
J1esITeNTbHOCTh TOCY/JapCTBEHHBIX OPraHOB M OPraHOB MeCTHOTO CaMOYIIpaB/ieHusl,
opraHu3aliif, [JO/DKHOCTHBIX JIMI], TOCY/JapCTBEHHbIX M MYHMIMNAJIbHBIX
CTy>KalluX TIPU pellieHuH BOIIPOCOB JTMUHOTO XapaKTepa;

- YBa)KUTEJIbHO OTHOCHUTBCSI K [IeATe/TbHOCTU TIpe/iICTaBUTe/Ield Cpe/ICTB MacCOBOM
vHbopMaIuK 110 WHGOPMHUPOBaHHIO 001ecTBa 0 paboTe YUpexaeHHs, a TaKxke
OKa3blBaTb  COJEMCTBME B TOJyUeHWW [IOCTOBEDHOM WH(OpMaluMd B
yCTaHOBJIEHHOM TIOPSI/IKE;

- TIOCTOSIHHO CTPEMUThCS K o0ecTieueHHI0 KaK MOKHO Oosiee 3heKTUBHOTO U
9KOHOMHOT'O PacropsbkeHUsi (PMHAHCOBBIMM CpeACTBaMH, WHBIM UMYIECTBOM,
MaTrepuasbHO-TeXHUUEeCKUMU U IDYTUMU peCcypCcaMu Y upex/1eHusl;

- He WUCIO0Mb30BaTh HMYIIECTBO YUpeXJAeHUss B 1[e/siX, He CBSI3aHHbIX C
WCTIOJTHEHWEM TPY/IOBBIX O00s3aHHOCTEM, a TakK)Ke He Tiepe/laBaTh €ro B TaKHUX
1[e/IsTX UHbIM JII]aM.

2.3. PykoBoauTe/lb YUpexxieHUs: U PYKOBOAUTENMU CTPYKTYPHBIX IOZpa3zesieHui
YupexxaeHusi  JO/DKHbI ObITb fyid  pabOTHUKOB  YupexzaeHuss 00pasijom
npodeccroHanM3Ma, 0Oe3yrpeuHoil pernyTalyyd, CBOUM JIMUHBIM TIOBe/leHHEeM
T0/laBaTh TIPUMep YeCTHOCTH, OeCrpuCTpacTHOCTH U CIIpaBe/IuBOCTH.

2.4. PykoBoguTenb YupexeHuss U PYKOBOJAWUTENW CTPYKTYPHBIX MOJpasze/leHUN
YupexaeHus:

-IIPUHAMAIOT Mepbl TI0 TPeJOTBPAILIEHUI0 U YperyJupoBaHUI0 KOH(JIMKTA
VHTEpPecoB, MO0 TMpeaynpeX[eHUur0  KOppYMLUM, BK/IOuUas  Mepbl  TI0
TpeJOTBpallieHUI0 KOPPYIILIMOHHO-0IMaCHOT0 MOBeJeHUS;

- COIEHCTBYIOT YCTaHOBJ/IEHUIO M TIOAJE€P)KaHHI0 B KOJJIEKTHBE 3[J0POBOTO
MOpabHO-TICUX0JIOTMYeCKOr0 KI1Mara;

-pu  ompeZiesieH oOBEMa M XapakTepa TOpy4aeMoil ApyruM paboTHUKam
YupexxaeHusi paboTbl PYKOBOJCTBYIOTCS TIPUHIIMIAMH CIpaBe/I/TMBOCTH, ydeTa
JIMYHBIX U JIeJIOBBIX KaueCTB, KBa/IM(PUKAIIMW 1 OMbITa TTOAUNHEHHBIX;



- He JIOMYCKAalOT 10 OTHOIIIeHWIO K MOAUMHEeHHBIM pabOTHHKaM HeoOOCHOBAHHBIX
TIPeTeH3Ui, a Takxke (PakTOB rpybOCTH U 6€CTAaKTHOCTH;
- TIPOSIBJISIIOT 3a00Ty O TIOAUMHEHHBIX, BHUKAIOT B WX TIPOOJEMbI U HYXIBI,
COJIEMCTBYIOT TIPUHATHIO 3aKOHHBIX WU OOOCHOBAHHBLIX peEIIeHUM, CITOCOOCTBYIOT
nipoheCcCHOHaTLHOMY U IOJPKHOCTHOMY POCTY PabOTHHUKOB,
- OPraHu3ylOT OKa3aHWe MNOoAJepXXKU W TIOMOIIM MOJIOABIM creruanuctaM (c
OTBITOM paboThI 10 3 jieT) B IpuoOpeTeHnH NpodecCroHaMbHBIX HaBBIKOB.
2.5. PykoBoauTe/nb YupexaeHusi U pyKOBOAUTENU CTPYKTYPHBIX MOZpa3ze/ieHun
YupexxgeHuss HeCyT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOZATe/TbCTBOM
Poccuiickoii ®epepanm  3a  JielicTBUS  wWiu  Oe3leMCTBHE  TTOAUMHEHHBIX
COTPYJHUKOB, HapyLIAIOIMUX TMPUHIUMNBI STHKU U TIpaBWIa CIy>KeOHOTOo
TIOBe/IeHNs1, eC/TU OHU He TIPUHSI Mep, YTOObI He IOMyCTUTh TaKUX AeUCTBUN WU
Oe3meCTBUS.

3. DTHYeCcKHe HOPMBI C/TY)KeOHOT0 MOBe/[eHHs Pa0OTHUKOB
3.1.B [Jo/DKHOCTHOM  TIOBefieHWM PAOOTHUKY  YupexzaeHHs Heo0Xogumo
PYKOBOJICTBOBAThCSI TeM, UTO B COOTBETCTBUM C KoHcTutyiuen Poccuiickon
denepariy, UeIOBeK, €ro rnpaBa W CBOOOJBI SIB/ISIFOTCS BBICIIEH I[€HHOCTBIO, U
KaK/IbId TpaXkJaHWH HMeeT TpaBO Ha HENMPUKOCHOBEHHOCTh YaCTHOM J>KW3HH,
MUYHYI0O W CeMelHyI0 TaiHy, 3alllUTy ueCTH, AOCTOMHCTBa, CBOero Ao0poro
VIMeHH.
3.2. B 10/DKHOCTHOM TIOBeZIeHMM pabOTHUK Y UpesKieHUsI BO3/|eP>KUBAETCS OT:
- mo0oro BH/Ia BHICKA3bIBAHUM U [IeHICTBUM AMCKPUMHHAI[MOHHOTO XapakTepa TI0
NpU3HaKaM [10/7a, BO3pacTa, pachl, HALMOHAJBHOCTH, $3blKa, TI'Pa’KJAHCTBA,
COLIMAa/IbHOT O, UMYILL[eCTBEHHOTO WA CEMEHMHOT0 MOJIOXKEHUS, MOTUTUYECKUX WIN
PEIMTUO3HBIX MPeAIIOUTeHUN;
- rpy00CTH, TIPOSIB/IEHHI TIPeHeOPeKUTEILHOTO TOHA, 3aHOCUMBOCTHU, TIPEIB3SIThIX
3aMeuaHUi, TIpe/IbsIB/IeHUs HeTIpaBOMEpHbBIX, He3aC/Ty>KeHHbIX 00BUHeHNH;
- yrpo3, 0CKOpPOUTEeMbHBIX BBIPDAYKEHUN WU PETUIMK, JeHUCTBUM, TPEeNsSTCTBYIOIUX
HOpMabHOMY OOIII€HHIO WK TTPOBOLIMPYIOIUX ITPOTHBOIPABHOE TIOBE/IeHHE.
3.3. PaboTHUKM Yupexk/eHus TIpU3BaHbl CII0COOCTBOBATH CBOUM [IO/PKHOCTHBIM
TOBe/IeHUEeM YCTAaHOBJIEHWIO B KOJIJIEKTMBE [Ie/IOBbIX B3aMMOOTHOIIEHUN |
KOHCTPYKTUBHOI'O COTPY/HUYECTBA APYT C APYTOM.
PaboOTHUKM [JO/DKHBI ObITh BEX/IMBBIMH, A00pOXKesaTe/lbHbBIMU, KOPPEKTHBIMHU,
BHUMAaTe/JIbHBIMU U TIPOSIB/IATL TEPNUMOCTh B OOIIeHWHd C TpaXjaHaMu WU
KOJIJIeraMH.
3.4. Tlpy BO3HUMKHOBEHUU KOH(MJIMKTHOM CUTyallUd MeXAY CTPYKTYPHBIMU
1o/ipa3zie/ieHUsIMU ~ YUpeXx/ieHusi, pa0OTHUKaMU YUpeKZeHUs TPHOPUTETHBIM
HaripaB/ieHUeM pellleHusi KOHGIMKTa SIBASIeTCS YUeT UHTepecoB YupeXJeHUs B
1[e/IOM.
3.5. BHeltHuit BUJ, paboTHUKA YUpeKAeHUs TIPU MCIIOMHEHUH UM JO0/DKHOCTHBIX
00s13aHHOCTeM B 3aBUCUMOCTA OT YCJOBUM TPYJOBOW JesSTe/IbHOCTU [[OJDKEeH
CMOCOOCTBOBATh YBAXKUTETLHOMY OTHOIIIEHUIO TPaXk/laH K YUpeXXIeHUI0, a Takxe,
1pyu  HeoOXOJUMOCTH, COOTBETCTBOBAaTh OOIIENPUHSITOMY [/IeJIOBOMY CTHJIIO,
KOTOPBIM OT/IMYAIOT C/lep>KaHHOCTb, TPAaJULIMOHHOCTb, aKKYPaTHOCT.



4. OTBeTCTBEHHOCTH 3a HapyuleHue noyioxeHu Koaekca
4.1. Hapytiienre paboTHUKaMM Y UpeXkIeHH TT0/I0KeHHH HacTosiero Kogekca
TIO/I/IE>KAT MOpaJbHOMY OCY KIeHHIO Ha COOpaHUsX (COBelljaHUsX,
KOH(epeHLMsIX), a B C/lydasiX, IIpelyCMOTPeHHbIX (pefiepaJbHbIMU 3aKOHAMU,
HapyIleHue 1o/10’keHn Koziekca BiiedeT ripuMeHeHue K pabOTHUKY Mep
OTBETCTBEHHOCTH.
4.2 . PabOTHUKY YUpeXXIeHUS B 3aBUCUMOCTH OT TSDKECTH COBEPIIIEHHOTO
MPOCTYMKA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C [|€MCTBYHOIUM
3aKOHOZaTeibcTBOM Poccuiickor ®Pefepaliyu.
4.3. CobmrosieHrie pabOTHUKOM YupeskieHUs TTOJI0KeHU HacTosero Kozgekca
YUUTBIBAETCS MPY Ha3HAUeHWH TOOIPeHUM U HaJI0’KeHUU AUCIIUTITMHAPHBIX
B3bICKaHUM.
4.4 . Hapy1iueHue TipaBy/l aHTUKOPPYIILIMOHHOTO TI0BeJleHs BjieueT MpoBejeHue
c1y>keOHOTO paccyieJoBaHUs 10 00CTOATeTLCTBAM BO3HUKHOBEHUSI
KOPPYNLMOHHO-OMACHOW CUTYaLUH.



